GUIDELINES FOR STUDENT CHILD DAY CARE FACILITIES IN BERGEN

§ 1
OWNERSHIP

The day care facilities are owned and run by SiB (Student Welfare Organisation in Bergen). Additionally, SiB si also responsible for the running of Fagertun Day Care Facility owned by the University of Bergen. This has separate guidelines.

§ 2
PURPOSE

Child care facilities are run in accordance with current legislation governing child day care facilities with the exclusion of section 1, subsection 2. This has been replaced by: <<Child day care facilities are to communicate central cultural values in our society. Political and religious bias is not to occur, however, in connection with traditions of a cultural, political or religious nature it is acceptable that these are introduced and explained in relation to the child’s level of comprehension>>

§ 3
CONFIDENTIALITY

Pursuant to the Child Day Care Facility Act, section 21, all staff and members of the day care facility’s parents and staff association are obliged to keep all information they come in contact with confidential. However, day care facility staff are obliged to disclose information pursuant to sections 22 and 23.

§ 4
CHILD ADMISSIONS

The admission criteria for child day care faciltities is determined by SiB’s board. The criteria for places reserved for UiB (University of Bergen) and NHH (Norwegian School of Economics and Business Administration) is determined by themselves.

The manager of the day care facility is responsible for admissions reserved for students’ children.

The appeals board consists of the day care facilities’ area manager and 2 student representatives elected by the welfare assembly.

§ 5
ADMISSION CRITERIA

Initial rules

Students who pay semester fees to SiB cover the catchment area.

Children are admitted through a coordinated entrance scheme run in collaberation with the Municipality of Bergen.

A ¼ of available places are reserved for children of new students (students who have not had a place at an educational institution connected with SiB during the last academic year) with the main admission.

Priority of admission is given to the following groups:
1.
Children with handicaps pursuant to the Child Day Care Facility Act, section 13. Written documentation from a doctor/psychologist, speech therapist, PPT (special needs service) and/or a medical institution must be provided.

2.
Children affected by section 4-4, subsection two and four, and 4-12 of the Child Welfare Act. Documentation concerning the the decision made by child welfare must be provided.

3.
Children of parents who due to serious illness/handicaps receive rehabilitation benefit, time-limited disability applications, disability benefit, disability living allowance, basic benefit or a decision made on vocational rehabilitation benefit. Documentation concerning the decision/verification from NAV must be provided.

4.
Children of single parents receiving transition benefit. Documentation concerning the decision made by NAV must be provided.

5.
Children receiving introductory benefit pursuant to the Introductory Programme Act for newly arrived immigrants or those participating in a quota programme at the educational institutions. Written documentation from MOKS or the educational institution must be provided.

6.
Siblings of children already allocated places in the student day care facilities.

7.
Children of other students following a point system.

The Student Welfare Organisation reserves up to ten day care places for their own staff.

§ 6
ADMISSION PERIOD

Child day care facilities have one main admission each year with the 1 March being the application deadline. The application is for the coming academic year.

Applications received after the deadline are handled and put on a waiting list. Available places are given out in turn from a continually updated waiting list.

Children retain their places until the day care facility closes for the summer in the year their parents complete their studies. Exception: Handicapped children may on professional recommendation retain their day care place until school age even though their parents/guardians have completed their studies.

Parents who have a day care place and who wish to retain it for the coming year at the day care facility must submit a declaration of their study situation within the main admission deadline date. The declaration is to be made on a specific form. A requirement is that one of the parents is a full-time student in order to retain a place at the day care facility. Paid semester fees must be documented and shown to the day care facility in August and January each year.

§ 7
TERMINATING A PLACE 

Rules for terminating a place apply from the day the contract is signed.

Notice must be given in writing and submitted to the manager of the day care facility.

There is a mutual one month period of notice applying from the 1st in the month or the 15th. Fees must be paid until the end of June should notice of terminating a place be received after the 1 April.
SiB may terminate a contract for a day care place under the following conditions:

-closure of the day care facility

-non compliance with the conditions of payment

-disrespect of the day care facility’s opening hours or when the day care place is not used as intended

-when incorrect information is given in order to obtain a place or when incorrect information is given on the self-declaration form about studies

§ 8
PARENT FEES

Parent fees are determined by SiB for child care places for students and staff at SiB. Parent fees are determined by UiB and NHH for staff, fellowships etc. 

§ 9
PLAY AREAS

Play areas are set to a minimum of 4m2 per child and 5.3m2 per child under 3 years of age.

§ 10
DAY CARE FACILITY OPENING HOURS

Day care facilities are open between 7.30 am and 4.45 pm five days a week.

Day care facilities are closed between Christmas and New Year, and Easter week. In July they are closed for 3 weeks.

Day care facilities have 5 planning days each year. The dates are set by the managers each autumn and notice of them is given well in advance. Parents/guardians must find alternative day care for their children on these days.

§ 11
PARENT AND STAFF ASSOCIATION

Each day care facility has a parent and staff association consisting of two representatives from the parents and two representatives from the staff. One of the representatives for the parents must be a student. The manager of the day care facility is the owner’s (SiB) representative in addition to the parent and staff association’s secretary.

§ 12
INTERNAL CONTROL

Day care facilities have internal control systems that comply with current legislation and the requirements of the Student Welfare Organisation in Bergen. The systems involve the usual internal control checks including the inspection of outdoor play areas and fire prevention. The manager of the day care facility is responsible for internal checks in each individual day care facility.
